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CITY PLANNING COMMISSION 
 MINUTES OF THE PRE-MEETING WORKSHOP  

ENGINEERING CONFERENCE ROOM, CITY HALL 
June 4, 2013 - 5:30 p.m. 

 
The June 4, 2013 Pre-Meeting Workshop of the City of Gillette Planning Commission convened 
at 5:30 p.m. in the Engineering Conference Room, located on the second floor of City Hall. 
Present from the City were Clark Sanders, Dallas Streets, Lee Wittler, Val Elliott, Jennifer 
Thomas, Billy Montgomery, and Damon Hart.  Also present from the City of Gillette, Michael 
Surface, Senior Planner, and Tracy Olson, Administrative Assistant.  Discussion focused on the 
case to be presented at the regular meeting to follow.  No action was taken.  
 
The Pre-Meeting Workshop adjourned at 6:55 P.M.   
 

Minutes taken and prepared by: 
 
 
__________________________________ 

      Tracy Olson 
      Administrative Assistant 
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CITY OF GILLETTE PLANNING COMMISSION 

Minutes of the Regular Meeting of June 4, 2013 
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CITY OF GILLETTE PLANNING COMMISSION 
MINUTES OF THE REGULAR MEETING 

City Council Chambers, City Hall 
June 4, 2013 – 7:00 p.m. 

 

PRESENT Commission Members Present: Clark Sanders, Lee Wittler, Damon 
Hart, Val Elliott, Jennifer Thomas, Billy Montgomery, and Dallas 
Streets. 

Staff Present:  Michael Surface, Senior Planner, and Tracy Olson, 
Administrative Assistant. 

CALL TO ORDER Chairman Sanders called the meeting to order at 7:00 p.m. 
 

APPROVAL OF 
THE MINUTES 

A motion was made by Mr. Hart, seconded by Ms. Thomas to 
approve the Minutes of the City Planning Commission Meeting on 
May 21, 2013.  The motion to approve the Minutes carried 7/0. 

13.011Z –  
ZONING MAP 
AMENDMENT – 
The Proposed Lot 
1-B of Lasting 
Legacy Park 
Subdivision 
 
 
 
 

Ms. Thomas made a motion to approve said case.  Mr. Streets 
seconded the motion.  Mr. Surface presented the case and stated 
there were two (2) phone calls regarding this case but no 
opposition.  
 
Mr. Hart asked if Lasting Legacy Park would lose any parking 
spots.  Mr. Surface stated it was his understanding that the 
Hospital and Campbell County were working out an agreement 
where the Hospital would replace any lost parking spaces and 
place them along Veterans Drive.  
 
There being no questions, a vote was taken on the motion.  
Motion carried 6/0/1. 
 
 
 

OLD BUSINESS None  
 

NEW BUSINESS Mr. Surface stated there would be two (2) cases at the next 
Planning Commission Meeting being held on Tuesday, June 18, 
2013. 
 

ADJOURNMENT There being no further business, the meeting adjourned at 7:10 p.m. 

Pcm060413minutes 

Minutes prepared by 
______________________________ 
Tracy Olson 
Planning Administrative Assistant 

 



 
CITY OF GILLETTE 

PLANNING COMMISSION  
June 18, 2013 7:00:00 PM 

Council Chambers, City Hall 
201 E. 5th Street, Gillette, Wyoming 

(307)686-5281 

 DATE: 6/18/2013 7:00:00 PM

CASE NUMBER AND TITLE:

13.013SFP Final Plat - Resubdivision of Lot 16, Industrial Park East 

APPLICANT/OWNER:

Kathleen McCoy 

AGENT:

Doyle Land Surveying 

CASE SUMMARY:

The applicant is seeking Final Plat approval to subdivide an existing lot in order to create an additional lot for a 
family member. 

CASE BACKGROUND:

The 2.2 acre property is located at the intersection of Potter Avenue and University Road on the southwest side. 
The property was platted in Campbell County in 1981 and annexed into the City along with the Collins Heights 
annexation in 2002. The property is zoned R-S, Suburban Residential District and Lot 16A is currently developed 
with a single family home and shop building. The subdivision will not create any setback or zoning nonconformities 
with the existing home at 710 Potter Avenue. Any new development will be required to conform to the current City of 
Gillette regulations.  
 
According to the Subdivision Regulations, the new water and sewer service taps will need to be installed to Lot 16B 
prior to recording the plat or a financial guarantee may be posted with the City to cover the cost of the 
improvements. The subdivision is exempt from sidewalk requirements as the R-S District allows for a rural street 
section and there is no existing sidewalk in the area. In addition, the Subdivision Regulations require a Park 
Development Fee for one (1) additional dwelling unit. 

CASE REQUIREMENTS:

1. A Cut/Right-of-Way Permit from the City Engineering Division is required for the installation of new water and 
sanitary sewer service taps. The permit shall be issued prior to any work commencing.  
 
2. The water and sanitary sewer service taps shall be installed prior to recording the plat or a Service Line 
Agreement with a financial guarantee may be posted with the City until the taps are completed.  
 
3. The existing electrical service shall be located in the field. The electrical line may need to be re-located by the 
owner as required by the City Electrical Division. An electrical easement by separate instrument shall cover the new 
electrical location prior to a Certificate of Occupancy being granted for Lot 16B.  
 

 



4. An easement may be necessary for the new sanitary sewer line if crosses lot lines. If necessary, the easement 
shall be provided by separate instrument prior to a Certificate of Occupancy being granted for Lot 16B.  
 
5. A Title Report shall be submitted prior to recording the Final Plat.  
 
6. The plat shall contain a note stating that all new development will conform to the current City of Gillette standards. 
 
 
7. A Park Development Fee of $350.00 shall be submitted to the City Parks Division prior to recording the Final Plat. 
The fee covers the increase in density from one (1) dwelling unit on the existing parcel to two (2) dwelling units with 
the subdivision. 

STAFF RECOMMENDATION:

Staff recommends approval of the Final Plat for the Resubdivision of Lot 16, Industrial Park East, subject to all 
Planning requirements. 

CASE MANAGER:

Staci Beecher, Planner 

TENTATIVE CITY COUNCIL DATE:

This case is tentatively scheduled for review by City Council on July 1, 2013 in the City Council Chambers at 7:00 
p.m. 

ATTACHMENTS:

Click to download

Vicinity and Aerial Map

Plat Map

Case Sheet
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Planning Commission Agenda Item for June 18, 2013 
 

 
Case Number 13.013SFP:    Final Plat – Resubdivision of Lot 16, Industrial Park East 

 
Applicant/Owner:              Kathleen McCoy  
    
Agent:    Doyle Land Surveying 
     
 
Summary: 
 
The applicant is seeking Final Plat approval to subdivide an existing lot in order to create an 
additional lot for a family member. 
 
Background: 
 
The 2.2 acre property is located at the intersection of Potter Avenue and University Road on 
the southwest side.  The property was platted in Campbell County in 1981 and annexed into 
the City along with the Collins Heights annexation in 2002.  The property is zoned R-S, 
Suburban Residential District and Lot 16A is currently developed with a single family home 
and shop building.  The subdivision will not create any setback or zoning nonconformities 
with the existing home at 710 Potter Avenue. Any new development will be required to 
conform to the current City of Gillette regulations.  
  
According to the Subdivision Regulations, the new water and sewer service taps will need to 
be installed to Lot 16B prior to recording the plat or a financial guarantee may be posted 
with the City to cover the cost of the improvements.  The subdivision is exempt from 
sidewalk requirements as the R-S District allows for a rural street section and there is no 
existing sidewalk in the area.  In addition, the Subdivision Regulations require a Park 
Development Fee for one (1) additional dwelling unit. 
 
 
Planning Requirements: 
 
1. A Cut/Right-of-Way Permit from the City Engineering Division is required for the 

installation of new water and sanitary sewer service taps.  The permit shall be issued 
prior to any work commencing. 

 
2. The water and sanitary sewer service taps shall be installed prior to recording the plat or 

a Service Line Agreement with a financial guarantee may be posted with the City until 
the taps are completed. 

 
3. The existing electrical service shall be located in the field. The electrical line may need to 

be re-located by the owner as required by the City Electrical Division. An electrical 
easement by separate instrument shall cover the new electrical location prior to a 
Certificate of Occupancy being granted for Lot 16B. 

 
4. An easement may be necessary for the new sanitary sewer line if crosses lot lines.  If 

necessary, the easement shall be provided by separate instrument prior to a Certificate 
of Occupancy being granted for Lot 16B. 
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5. A Title Report shall be submitted prior to recording the Final Plat. 

 
6. The plat shall contain a note stating that all new development will conform to the current 

City of Gillette standards. 
 

7. A Park Development Fee of $350.00 shall be submitted to the City Parks Division prior 
to recording the Final Plat.  The fee covers the increase in density from one (1) dwelling 
unit on the existing parcel to two (2) dwelling units with the subdivision. 

 
Staff Recommendation: 
 
Staff recommends approval of the Final Plat for the Resubdivision of Lot 16, Industrial Park 
East, subject to all Planning requirements. 
 

 
This case is tentatively scheduled for review by City Council on July 1, 2013 in the City Council 
Chambers at 7:00 p.m. 
 
Save: 13.013SFP Case Sheet  
Attachments: Vicinity and Aerial Map, Plat Map  
Case Manager: Staci Beecher 
ePlans: 13-428 



 
CITY OF GILLETTE 

PLANNING COMMISSION  
June 18, 2013 7:00:00 PM 

Council Chambers, City Hall 
201 E. 5th Street, Gillette, Wyoming 

(307)686-5281 

 DATE: 6/18/2013 7:00:00 PM

CASE NUMBER AND TITLE:

13.012SFP Final Plat - Lakeland Hills Subdivision, Phase IV 

APPLICANT/OWNER:

Capital Land Development, LLC 
Bombay Land Company, Inc. 

AGENT:

PCA Engineering, Inc. 

CASE SUMMARY:

The applicants are seeking Final Plat approval to create Lakeland Hills Subdivision, Phase IV, by adjusting the lot 
lines of two (2) existing lots in two (2) different subdivisions for the purpose of future development. 

CASE BACKGROUND:

The 3.16 acre property is located on the northeast corner of Gurley Avenue and Warlow Drive. There is an 
approved residential subdivision that is being developed which surrounds the property. Burlington Lake is to the 
west and Energy Park lies to the south. 
 
The tracts shown on the plat are made up of Lot 1 of the Lakeland Hills Commercial Subdivision and Tract C of 
Lakeland Hills Subdivision, Phase No. 3. Tract 1 is being proposed as 1.57 acres and Tract 2 will be 1.59 acres in 
size. There is a concurrent re-zoning request which affects this property. The re-zoning request is being carried out 
in order to prevent split zoning from showing up on both tracts which are shown on the plat. Lot 1 of the Lakeland 
Hills Commercial Subdivision is presently zoned C-P, Neighborhood Planned Commercial Zoning District, while the 
remainder of the Subdivision is zoned C-1, General Commercial. The City Subdivision Regulations do not allow for 
a minor subdivision to have split zoning on the affected property. Once the re-zoning has been approved the Final 
Plat may proceed to City Council for review and approval. 

CASE REQUIREMENTS:

1. A note shall appear on the plat which states that the plat is for ownership purposes and all improvements are the 
responsibility of the developer at the time of development.  
 
2. The City shall review and approve all proposed development prior to any building/zoning permits being issued for 
the property.  
 
3. Service Line Easements shall be recorded if applicable at the time of development.  
 
4. Appropriate corporate documentation for Capital Land Development, LLC and Bombay Land Company, Inc. shall 

 



be submitted prior to recording the Final Plat.  
 
5. If necessary, a Consent to Subdivide document shall be submitted prior to recording the Final Plat. 

STAFF RECOMMENDATION:

Staff recommends approval of the Final Plat for Lakeland Hills Subdivision, Phase IV. 

CASE MANAGER:

Michael Surface, Senior Planner 

TENTATIVE CITY COUNCIL DATE:

This case is tentatively scheduled for review by the City Council on July 1, 2013 in the City Council Chambers at 
7:00 p.m. 

ATTACHMENTS:

Click to download

Vicinity and Aerial Map

Plat Map

Case Sheet
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Planning Commission Agenda Item for June 18, 2013 
 
 
Case Number 13.012SFP:    Final Plat – Lakeland Hills Subdivision, Phase IV 
 
Applicant/Owner:              Capital Land Development, LLC 
 Bombay Land Company, Inc. 
    
Agent:    PCA Engineering, Inc. 
     
 
Summary: 
 
The applicants are seeking Final Plat approval to create Lakeland Hills Subdivision, Phase 
IV, by adjusting the lot lines of two (2) existing lots in two (2) different subdivisions for the 
purpose of future development. 
 
Background: 
 
The 3.16 acre property is located on the northeast corner of Gurley Avenue and Warlow 
Drive. There is an approved residential subdivision that is being developed which surrounds 
the property. Burlington Lake is to the west and Energy Park lies to the south. 
  
The tracts shown on the plat are made up of Lot 1 of the Lakeland Hills Commercial 
Subdivision and Tract C of Lakeland Hills Subdivision, Phase No. 3.  Tract 1 is being 
proposed as 1.57 acres and Tract 2 will be 1.59 acres in size. There is a concurrent re-
zoning request which affects this property. The re-zoning request is being carried out in 
order to prevent split zoning from showing up on both tracts which are shown on the plat. 
Lot 1 of the Lakeland Hills Commercial Subdivision is presently zoned C-P, Neighborhood 
Planned Commercial Zoning District, while the remainder of the Subdivision is zoned C-1, 
General Commercial. The City Subdivision Regulations do not allow for a minor subdivision 
to have split zoning on the affected property.  Once the re-zoning has been approved the 
Final Plat may proceed to City Council for review and approval.  
 
Planning Requirements: 
 
1. A note shall appear on the plat which states that the plat is for ownership purposes 

and all improvements are the responsibility of the developer at the time of 
development. 

 
2. The City shall review and approve all proposed development prior to any 

building/zoning permits being issued for the property.  
  
3. Service line easements shall be recorded if applicable at the time of development. 
 
4. Appropriate corporate documentation for Capital Land Development, LLC and 

Bombay Land Company, Inc. shall be submitted prior to recording the Final Plat. 
 
5. If necessary, a Consent to Subdivide document shall be submitted prior to recording 

the Final Plat. 
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Staff Recommendation: 
 
Staff recommends approval of the Final Plat for the Resubdivision of Lot 1 of Lakeland  
Hills Commercial Subdivision and Tract C of Lakeland Hills Subdivision which will be known 
as Lakeland Hills Subdivision, Phase IV. 
  
 

This case is tentatively scheduled for review by the City Council on July 1, 2013 in the City Council 
Chambers at 7:00 p.m. 
 
 
Save: 13.012SFP Case Sheet  
Attachments: Vicinity and Aerial Map, Additional Map, Plat Map  
Case Management: Michael Surface 


